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components to master office2007 word. excel and powerpoint applications and can produce some examples of
common business documents . Book a total of 10 modules. mainly on the basis of knowledge word2007; format
documents; insert and edit the document object; document layout of advanced operations; excel2007 the
basics; spreadsheet editing and landscaping; computing and managing spreadsheet data; powerpoint2007
basis knowledge; set. slide show and output; office 2007 used in conjunction. Office2007-based tutorial for
students in vocational and social training of personnel. Book with a package of electronic teaching aids.
including electronic lesson plans. teaching guides. Contents: The basic module is an operational task word2007
an acquaintance word2007 operating a start-up and operation of two exit understanding word2007 word2007
work interface operation three tasks using the word to help the system's basic operation of two word
documents operating a new document to save the document operating two operating three open and close the
Document Actions Document Actions five four encryption print the document production job description
documents the task three operating an input document content operation two operating three special text
input to modify the incorrect operation of four search and replace text in text training a training document
produced thank you two editions of the document and print...
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